Nham ddy manh truyén théng phdp ludt vé tro giip phdp 1y, gop
phdn ning cao nhdn thitc, hiéu biét phdp ludt va v thitc tudn thi phdp ludt
cua Nhan din trén dia ban xda, Vin phong HDND va UBND xd Phong
Quang xin gidi thiéu t6i doc gia tim hiéu mot sé ndi dung cua Ludt Tro
gitip phdp 1y nim 2017 (dwoc sia déi, bd sung nim 2024) va cdc vin bdn
huéng dan thi hanh nhy sau:

BAI 6: HO SO YEU CAU TRQ GIUP PHAP LY

* Ho so' yéu ciu tro gitp phap ly

D¢ yéu cu trg giup phap 1y, ngudi ¢6 nhu cau tro gitip phap Iy phai nop ho
so cho t6 chuc thuc hién trg giup phap 1y theo quy dinh tai khoan 1 Picu 29 Luat
Tro gilp phap ly, cu thé gom co cac giay to sau day:

- Pon yéu cau tro gitp phép ly;
- Gidy to chting minh 13 nguoi duoc tro gidp phéap Iy (ban sao ¢d chang thuc);
- C4c gidy to, tai liéu c6 lién quan dén vu viéc tro gitp phép ly.

Trong d6, Gidy to chimg minh nguoi thudc dién trg gitp phap 1y duoc quy
dinh tai Diéu 33 Thong tu s6 08/2017/TT-BTP ngay 15/11/2017 cia Bo Tu phép
quy dinh chi tiét mot s6 diéu cua Luat Tro gip phap 1y va hudng dan gidy to trong
hoat dong tro glup phap ly, Thong tur s6 03/2021/TT-BTP ngay 21/5/2021 stra doi,
bd sung mot s6 diéu cua Thong tu sb 08/2017/TT- BTP ngay 15 thang 11 nam 2017
cua Bo truong Bo Tu phap quy dinh chi tiét mot sé diéu cua Luat Tro gilp phap ly
va huéng dan gidy to trong hoat dong tro giap phap ly; Thong tu sé 12/2018/TT-
BTP ngay 28 thang 8 nam 2018 cua Bo truong B Tu phap hudng dan mot s hoat
dong nghiép vu tro gitp phéap ly va quan ly chat lugng vu viéc trg gitp phép ly;
Thong tu s6 09/2022/TT-BTP ngay 30 thang 12 nam 2022 ciia B Tu phap Thong
tu bai bo mot s6 noi dung tai cac Thong tu trong linh vuc trg gidp phap ly, ho tich
do Bo truong Bo Tu phap ban hanh; Thong tu sé 11/2025 /TT-BTP ngay 25 thang
6 nam 2025 caa Bo Tu phap Thong stra doi, bd sung, bai bo mot sb diéu cua céc
thong tu thudc linh vuc quan 1y nha nudc cia Bo Tu phap, cu thé nhu sau:

“1. Gidy to chieng minh la nguoi c6 ¢dng véi cach mang gom mgét trong cac
gidy to sau:

a) Quyét dinh ciia co quan c¢é tham quyén cong nhdn la nguoi ¢d cdng véi
cach mang theo quy dinh cua Phap lénh vu dai nguoi ¢ cdng voi cach mang;

b) Quyét dinh phong tang danh hiéu Ba me Viét Nam anh hing, Anh hing
lwee lirong vii trang nhdn dan, Anh himg lao déng trong thoi ky khang chién;

¢) Hudn chwong Khéang chién, Huy chirong Khdng chién, Bang Ba me Viét
Nam anh hiing, Bang Anh huing, Bang C6 ¢6ng Vi nudc;
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d) Quyét dinh tro cap, phu cdp do co quan cé tham quyén Cdp xdc dinh 1a
nguoi €O cOng voi cach mang theo quy dinh cua phap ludt vé vu dai nguoi ¢6 cong
vdi cach mang;

d) Quyét dinh hodc gidy chiing nhdn thwong binh, ngwoi hweng chinh sach
nhur thiwong binh, bénh binh, bénh tdt do nhiém chdr déc hda hoc, nguoi hoat déng
khang chién bi nhiém chdt déc hoa hoc.

e) Ky niém chuong T6 quéc ghi cong ddi V&i nguoi ¢é cong giip dé cach
mang, Gidy chitng nhdn nguoi hoat dong cach mang trude ngay 01 thang 01 nam
1945, Glay chwng nhdn nguoi hoat dong cach mang tir ngay 01 thang 01 ndam
1945 dén ngay khoi nghia thang Tam nam 1945, Hudn chuong Chién thang, Huy
chwong Chién thang

2. Giay to chitng minh nguoi thuge hé nghéo 1a gigy chizng nhédn hé nghéo.

3. Gidy to chizng minh I tré em gém mét trong cac gidy to sau:

a) Gidy khai sinh, hé chiéu;

b) Van ban cua co quan tién hanh té tung xdc dinh nguoi c6 yéu cau tro
giup phép ly la tré em;

¢) Van ban Ciia co quan cé tham quyén vé ap dung bien phap xi# ly hanh chinh hogc xi
phat Vi pham hanh chinh xdc dinh nguoi ¢6 yéu cau trorgitp phép Iy 1a tré em.

4. Gidy to chitng minh la nguoi dan toc thiéu sé cu trii 6 vung ¢6 diéu kién
kinh té - x& héi ddac biét khé khéin gom mét trong cac gidy to sau:

a) Giay to hop phdp do co quan cé tham quyén cdp xdc dinh nguoi co tén
langwoi dan téc thiéu sé Va noi cu trii ciia nguoi do;

b) Vin ban Ciua co quan tién hanh t6 tung xdc dinh nguoi cO yéu cau tro
gitip phap Iy la nguoi dan tgc thiéu sé va noi cw trii ciia ngwoi dé. Van ban Cia co
quan tién hanh to tung co thé 1a Quyér dinh tgm giam, tam gid; Quyet dinh Diéu
tra; Quyér dinh truy to; Quyét dinh khdi té bi can; Quyér dinh khdi to vu an; Quyet
dinh dwa vu &n ra xét xir; Ban Két ludn diéu tra vu &n hinh si dé nghi truy té; Céo
trang; Ban dn so tham...

5. Gidy to chitng minh nguoi tir dii 16 tuéi dén duwdi 18 tuéi la nguwoi bi té
gide, nguroi bi kién nghj khdi t6, nguwoi bi giit trong trong hop khan cdp, nguoi bi
bugc téi, bi hai, nguwoi 1am chitng, nguwoi chap hanh bién phap xi Iy chuyén huéng,
pham nhén la vin ban cia co quan, ngwoi ¢6 tham quyén xdc dinh nguwoi dé thuéc
m¢t trong nhirng dién nguroi nay.

6. Giay to chimg minh la nguoi bj bugc tgi thugc hg can nghéo gom cac
giay to sau:

a) Giay chitng nhdn hé cdn nghéo;

b) Van ban cua co quan tién hanh té tung xdc dinh nguoi co yéu cau tro
giup phap Iy la nguoi bi bugc toi.
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7. Gid'y to chueng minh la cha dé, me de, Vo, Chéng, con cua li¢t st va nguoi
c6 cong nuoi duong khi liét si con nho co khé khan vé tai chinh gom céac giay tor sau:

a) Gidy ching nhdn hé cdn nghéo hodc quyér dinh hwong tro cap xa héi
hang thang hoac quyer dinh tiep nhdn doi twong vao cham soc, nuéi dwong tai nha
Xa hoi, co so bao tro- xa hoi;

b) Quyét dinh Ciia co quan cé tham quyén Vé tro cap wu dai, tro cap tién tudt
doi voi cha dé, me dé, Vo, chong, con cua li¢t st va nguoi co cong nuoi duwong khi
liét si con nho hoac Giay ching nhdn gia dinh liét sp, Bang té quoc ghi cong c6 tén
liet sp kém theo giay to chizng minh moi quan hé than nhan vai liét sy.

8. Gidy to chitng minh la nguwoi nhiém chdt déc da cam c6 khé khan vé tai
chinh gom cac giay to sau:

a) Gidy ching nhdn hé cdn nghéo hodc quyér dinh hwong tror cdp xa héi
hang thang hodc quyét dinh tiép nhédn doi tiong vao chdm séc, nudi dwéng tai nha
Xa hoi, co so bao tro xa hoi;

b) Quyét dinh vé viéc tro cdp wu ddi doi Véi con cia nguwoi hoat déng khang
chién bj nhiém chdr d@éc hda hoc hodc Gidy chiing nhdn bénh tdt, di dang, d; tdt do
nhiém chdt déc hoa hoc.

9. Gidy to chumg minh la nguoi cao tuoi cé kho khan vé tai chinh gom mgt
trong cac logi giay to sau:

a) Quyér dinh huwong tro cap xa héi hang thang; Quyér dinh tiép nhan doi
tuong vao cham soc, nudéi duong tai nha xa héi, co so bao tro xa hdi,

b) Glay chiing nhan hg can ngheo kem theo gidy to hop phap do co quan c6
thdm quyén cdp xdc dinh nguwoi ¢6 tén trong gidy la nguoi cao tuéi.

10. Gidy to chirng minh la nguoi khuyét tdt ¢ khé khan vé tai chinh gom
mgt trong cac logi giay to sau:

a) Giay ching nhan hg can ngheo kém theo Giay ching nhdn khuyét tat do
co quan co tham quyén cap;

b) Quyér dinh hwong tro cap xa hgi hang thang; Quyér dinh tiép nhdn ddi
twong vao cham soc, nuoi duong tai nha xa hai, co so bdo tro xa hgi;

11. Giay to chizng minh 1 ngn nhan trong vu viéc bao luc gia dinh cé kho
khan ve tai chinh gom mgt trong cac logi giay to sau:

a) Quyét dinh tiép nhan ngn nhan bao luc gia dinh vao nha xa hoi, co so
bao tro xa hoi;

b) Gidy chizng nhdn hé cdn nghéo kém theo mét trong cac logi gidy to: Gidy
xac nhdn cia co sé khdm bénh, chiza bénh vé viéc khdam va diéu tri thwong tich do
hanh vi bao lyc gia dinh gay ra; Quyét dinh cam nguwoi gay bao lwc gia dinh tiép
x(c véi ngn nhan bao liee gia dinh; Quyét dinh xi 1y vi pham hanh chinh véi nguoi
c6 hanh vi bao luc gia dinh.
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12. Gidy to, tai lieu ching minh 1& nan nhdn, nguoi dang trong qud trinh
xdc dinh 1a ngn nhan ciia hanh vi mua ban ngwoi va ngwoi dwdi 18 tuéi di ciing
theo quy dinh cua Ludgt Phong, chéng mua bdn nguwoi la vin ban Cia co quan,
nguoi ¢O tham quyén theo quy dinh cia phap lugt phong, chéng mua bdn nguoi
xdc dinh nguoi do thugc mot trong nhaeng dién nguoi nay.

13. Gidy to chimg minh la nguoi nhiém HIV c6 khé khan vé tai chinh gom
Cac giay to sau:

a) Gidy chiing nhdn hg can nghéo hogc quyér dinh hiong tro cap xa hi
hang thang hoac quyét dinh tiep nhdn doi twong vao cham soéc, nuéi duwong tai nha
Xa hoi, co so bao tro xa hoi;

b) Gidy Xac nhdn ciia co quan cé tham quyen cap Xac dinh la nguoi nhiém HIV.

14. C4c logi gidy to hop phdp khdc do co quan ¢6 tham quyén cdp xdc dinh
dugc nguoi thugc dien tro givip phap 1y theo quy dinh cua phap lugt tro gitip phap
ly. C4 thé néu mét sé logi gidy to nhuw sau:

- Thé bao hiém y té duwoc Bao hiém xa héi Viét Nam quy dinh tai Quyez dinh
s6 1351/0D-BHXH ngay 16/11/2015, trong dé da giai thich ro cac ma sé ghi trén
thé bdo hiém y té, thong qua do xac dinh duoc thong tin Cua nguoi duoc hwong
bao hiém y té (Piéu 2 va Piéu 4). Véi cac théng tin nay co thé xdc dinh diwoc dién
nguoi duoC tro giup phdp Iy theo quy dinh Lugt Tro giup phéap ly. Bén canh do,
theo Quyét dinh 959/0D- BHXH ngay 09/9/2015 ban hanh quy dinh vé quan Iy thu
bdo hiém xa héi, bdo hiém y té, bdo hiém that nghiép; quan Iy sé bdo hiém xa hgi,
the bdo hiém y té cia Tong Giam doc bdo hiém xa hgi Viét Nam thi viéc cap thé
bao hiém y té do co quan bao hiém y té cap huyén cdp. Nhw vdy, 6 thé sir dung the
bao hiém y té la gidy to: xac minh dién nguwoi duwoc tro giup phap ly.

- S6 tror cdp x& hgi hang thang ma trén sé c6 ghi rd dién doi twong nhu
nguoi cao tuéi, nguoi khuyét tat... Néu tai dia phwong Sé tro cdp x& héi hang
thang do co quan cé tham quyén cdp va trong dé co cac thong tin xac dinh dwoc
nguoi thugc dien tro gitip phdp 1y thi duoc coi la gidy to xac minh dién nguoi dugC
tro gitp phép Iy; néu tai dia phu’O’ng S6 nay khéng do co quan cé tham quyén cap
thi sé khdng duwroc coi | gidy to xac minh dién nguroi dwroc tro gilp phap ly.

Trong truong hop bi that lac cac gidy to trén thi phdi co xac nhdn cia co
quan c6 tham quyén da cap gidy to dé”.

* Cac giay to, tai liéu c6 lién quan dén vu viéc tro gitip phap ly
~ Tuy tung vu viéc, khi yéu cau tr gitp phap ly, ngudi yéu cau can nop cac
giay to, tai liéu lién quan den vu viéc tro giup phép ly.
~ Neéu doi twong yéu cau tu van phap luat vé mot vu tranh chap dat dai thi can
de nghi ho cung cap giay chung nhan quyén su dung dat, bién ban hoa giai, quyet
dinh giai quyét cua co quan c6 tham quyeén, Ban an ciaa Toa an,...
- Trong vu &n hinh su, ngoai céc tai liéu, gidy to c6 thé lam chang cir cua vu
an (néu co) thi tly theo tung giai doan t6 tung va tu cach tham gia tb tung, nguoi
c6 yBu cau phai xuat trinh mét trong cac gidy to lién quan dén giai doan t6 tung.
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Mot s6 gidy to lién quan c6 thé 1a: Quyét dinh tam giir; Quyét dinh khai t6 bi can;
Gidy triéu tap lay loi khai; Ban Két luan diéu tra vu &n hinh su dé nghi truy t6; Cao
trang; Quyét dinh dua vu an ra xét xa; Ban an, Quyét dinh chua c6 hiéu luc phép
luat cia Toa an hoic céc gidy to khac chiang minh vu viéc dang dugc cac co quan
tién hanh té tung thy Iy ma qua d6 cho thdy nguoi ¢ yéu cau 1a ngudi bj tam git,
bi can, bi cdo, nguoi bi hai, nguyen don dan sy, bi don dan su hoic nguoi c6 quyén
loi va nghia vu lién quan trong vu an hinh sy do.

- Trong vu, viéc dan su hodc vu an hanh chinh thi vu viéc cta nguoi 6 yéu
cau da dugc Toa an c6 tham quyen thu Iy hodc c6 can i dé Toa an thu ly. Tuy ting
giai doan t6 tung, ngoai cac tai licu, glay t& ¢6 thé 1am cin cu (néu co) ngu0’| co yéu
cau phai xuat trinh mét trong cac gidy to sau: Bién lai thu tién tam ng an pht; Glay
trigu tp duong su; Thong bao vé viéc thu Iy vu an, Ban an, Quyét dinh cua Toa an
hoic gidy to khéac chimg minh ngudi cd yéu cau la nguyén don dan s, bi don dan sy
hodc ngudi ¢ quyén loi va nghia vu lién quan trong vy, viéc dan su, nguoi khoi
kién hodc nguoi c6 quyén loi va nghia vu lién quan trong vu an hanh chinh, lao dong.

- B4i voi céc yéu cau cir nguoi lam dai dién ngoai té tung, to chuc thuc hién
tro gitp phap ly chi thu Iy khi c6 can ct ching minh rang nguoi yéu cau tro gidp
phap ly khdng thé ty bao vé dugc quyén, loi ich hop phap cua minh (Vi du: khong
biét chir; khong biét tiéng phd thdng; bi han ché vé thé chat hoac tdm than, khong
c6 kién thirc phép luat dé 1am viéc vai co quan nha nudc ¢6 tham quyén giai quyét
Vu viéc cua minh...). Trong trudng hop nay, ngoai viéc dya vao sy quan sat truc
quan, nguoi thyc hién tro gilp phap ly can cdn cu vao mot s6 giay to co lién quan
dé xac dinh ho khéng thé tu bao vé dugc quyén, loi ich hop phap cua minh, can co
nguoi dai dién cho ho dé 1am viéc véi cac co quan, to chic lién quan (Vi du: xac
nhan cua Uy ban nhan dan cap x4, chang nhan cia co so'y té...)./.



